Report to the State Library as of the year ending
Dec. 31, 1926, and return before Feb. 1, 1927

REVISED FORM FOR PUBLIC LIBRARY
STATISTICS

Compiled by the

A. L. A. Committee on Library Administration

This is a revision of the form for Library Statistics sent out in February, 1917. It is
for the use of public libraries.

Two copies of the form are being sent to your library. Fill out one copy and return it
to this office not later than July 1. The figures should be for your last fiscal year.

We strongly urge all libraries to use this form in their regular annual reports.

In speaking of the revision the committee chairman writes: “A considerable number of
items have been added in order to make the reports as complete as possible without being too
long, and in order to reduce to a minimum the questionnaire business with which we are all
afflicted. Also, if the new item&f&commended are adopted, it will eliminate the compilation of
much additional data for the Bureau of Education tables.”

“A brief outline of salary schedules is added. Some libraries may not want to give this
data but it will be highly valuable information, and will eliminate one of the principal reasons
for frequent questionnaires.”

Each library using this schedule is expected to omit all headings which have no reference
to its work and to condense under the nearest general heading all which are insignificant to it.

Annual report for yearv ended co.o b sneen e LRRGIo0. brs ampor i
Name of library .....YAXIMA PUBLIC. LIBRARY. ....ooviiiieiiiiiiianinn,
City OEOWN - oo 55 YARIMA §  .......000L00%,

Name of librarian ......[ 05 L B LENING ..ot
Date of founding .. L9007 .. (as..a.Pubdde Library). .. coo. oo v mdnn

59 8 B39 926 RS
Population served (latest statistics or estimate—state which)lsﬂvo ( 18,539). 1926 Est.

Assessed valuation of city or town. “:1.*)4, 249, QQ0

Assessed valuation is what per cent of true cash value 50%

.......................................

Rate of tax levy for library purposes............. O L 12 1 .




. ' .

Free to limited class, as students.....: PN As. Oich, 28, Ink BRI N IRate

Subscription: o o Sl R Dol T e e g e

(Underscore words that apply)

Total number of agencies ... . ... DU .
Consisting of——_(Ze_ntra] ST T el e N S R~ T
Branohes ... . sist ¢ How many occupy separate buildings.................

........ How*' many m school buildings................. 0e..

Sub-hranches. ©it e - . batdnm s galasbratoe aaeiea: 1o -utlitD: 10bnd £ osee

SAHONS < 0. 14« w-Bishisnrs o vonte G nlims ool B 005 00 R0DET, V1IN &

Other agencies (subdivide: schools, clubs, etc., also state number of school

rooms, .and colledtigng) ...............0sbos, 3say. 30). P Jsnng
Number of days open during year (Central library) ........ 562 ..........................
Hours open each wéek for lending (Central library) .......... . et AT TR SRRt SR
Hours open each week for reading (Central library) ... ....... 4 = P T
Hours service per week required of staff.............. 42 hours.
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BOOK STOCK
Adult Juvenile Total
Number of volumes at beginning of year| 13,545 3,778 17,123
Number of volumes added by purchase. . 1 ’ 467 771 2 ’ 238
Number of volumes added by gift or ex- & 2176
CHENGE & T s il b Ak AT g 276
Number of volumes added by binding
material not otherwise counted......
TOtAl oo 15,088 | 4,549 | 19,657
545 340 8856
Number of volumes lost or withdrawn. | 4 5473 4.209 18 . n52
W " urned 14 6 20
Total number at end o??e&r ............ 3 90, 3
14,557 4,215 o0 e

Number of pamphlets at beginning of year .......... BLQv101581 . Soosia . sapde. &0 amms,

Number of pamphlets added ........................... l O ................................

Number of pamphlets withdrawn.................. 6 ...............................
514

Total number of pictures, photographs and prints at end of year

Other additions (maps, manuscripts, etc.—enumerate)

Number of newspapers, periodicals, proceedings and transactions of
learned societies currently received ......................... &0 4

(Give both number of titles and copies—not pieces)

Number of publications issued during year




USE Adult - Juvenile- ~ Total

Number of volumes of fiction lent for home

(R Rl | SRR SO Y 74,757 33,969 | 108,726
Total number of volumes lent for home use |100, 282 48,847 | 149,129

Per cent fiction lent of total volumes lent. .. iy )

Circulation per capita ............050.70. .. oo

Number of pictures, photographs and prints lent for horﬂe use ... ...... B Oy

Other circulation (sheet music, glippings, ete——enumeratl) ot e

Number of persons using library for reading and study ......... . 0Q-@ 0N K ipi, vy 1

(Total figures of attendance in reading rooms, if kept.)

REG]STRAT]ON Adult Juvenile T'otal
Number of borrowers registered during year | 2,9 28 1,408 4,336
" " " 1925 | 2,598 1,257 | 3,855
Total number of registered borrowers. .. ... TS , 026 Sy 665 (S . &
00y b | SO0
Registration period, years ............ I o e s v en s 1 b
Per cent registered borrowers of population served. . 51,0 ................................
SALARIES AND STAFF
Salary schedules Number Minimum Maximum
Librarian: ..o eoo bhonoeofon o e booi o vnne G $..8,000...
Assistanit librarian . vomdorrri i rmrrei csimem ] seseenbes s o ,440 Py
Departxﬁent heads: «Hl vu-ivdioi i  evinent, MoKl ) IR S S s BI ihot )
Branch librarians .............. .. i
First assistant branch librafians. b ccoceoansos | o, oommaaed yiosthwmvia
Children’s HDRAIANS [§ .- iioafe v o v ik en ciminionisin | oisisiosisinislsisaiamst © Coiolins s araisialate
Cataloghesy. oon no s s ol e ol s e s B el e e SRS
Library assistants .............. .....ooovnon... RETTTTT 858 U, 1
Junior library assistants ........ ....... «40..&.25. pexr..hour . 2. .
Staff v
Number of staff, library service .o..LuLl time ( 4 part time )
Number of staff, janitor service .J]..........

4




FINANCE

RECEIPTS FROM
Local taxation .......cccc00. e eer 312,54:9 OO
State grants® .. ......cuecen.ag nerresis 4
Investad -fangs: .C oo i foodo TR g b Wana g 2 ’ OOO OO
Membership fees ..........coiiviiiniann
Fines and sale of publications...........
Duplicate pay collection................
BB et 30 st wfiin s suna 4 sninh b AR SR i
Interest on deposits........ st
Other sources (if extraordinary, enu-
merate and state objeets)............ .
Mobal oo s oo s g R B 314,549 OO
Unexpended balance from previous year..
Grand GEOEaT! oL Ed Al St s tie S BEE v s14.,349]| 00 $ 1.
PAYMENTS FOR
Maintenance
1. Library Operating Expenses.
Librarians’ Salaries .............. ( ’ 3 9 8 O 7
BooKS .o i tn ouine deeve i (Bakes 2,726 56
Perib@icale = o oo fis o XY o ses o 452] 39
Binding .............c00iiiiiiinn 910 49
Supplies, stationery, printing, ete.. 495| 73
Furniture, equipment, ete......... l . lo b 40
Telephone, postage, freight, express 520 6 7
Oy B oo oonomimni vanes vs 3 $ :
Tkl ', cones an B DRI s
2. Building maintenance expenses.
Janitors, mechanics, wages, etec....
Cleaning supplies and equipment..
Building repairs and minor altera-
BIONB. oo o ¢ s sieiss s soisenis s s simun s
BBIY, | <.oieis eisaislas s swimi hoslocen Shsimm b e
Hest) &and MAghL.......55.55 o508 ©60] 18
Other ftems INS...&.PaVing 348| 60
TOERIN o7 ot o sl e leoonia bt e o ry $ 14’560 59 o
Total maintenance expenses..... :———
Extraordinary Expenses
Sites Al fE DR STES LT
New Buildings ........ . ks
Additions to Buildings............
Other unusual expenses...... ....
POl < oosiaryscon o saiwigis & sspu0 s wiwiae ¥ $ .
Grand $oIRl .- . ioin saimsmie $ $
Maintenance expenditure per volume of circulation............ PR o e S P T
Maintenance expenditure per capita............. ..o P52 el e gl SR SR



NOTES, DEFINITIONS, RULES

A. Branches, Stations and other Agencies

(Definitions based on Miss Eastman’s
“Branch libraries and other distributing
agencies.” . A. L. A. Manual of Library
Economy, ch. 15.)

A branch is an auxiliary library, com-
plete in itself, having its own permanent
collection of books, either occupying a sep-
arate building or housed in one or more
rooms in a school, park or field house, so-
cial settlement, parish house, rented store,
etc., and administered as an integral part
of the library system, i. e., by a paid staff.
To rank as a branch its hours of opening
should approximate those of the central
library.

A sub-branch is a branch in which the
hours of opening do not approximate those
of the central library or the regular
branches.

Stations include deposit and delivery
stations. Deposit stations consist of small
collections of books (from 200 to several
hundred volumes) sent for an indefinite
term to a store, school, factory, club, etc.
The collections are frequently changed;
the station has some permanency. A sta-
tion may be in charge of an assistant sent
from the central library or neighboring
branch, or a trained librarian employed at
the expense of a co-operating institution
or society, an office employee of a factory,
or a volunteer worker. Delivery stations
have no books on deposit but fill orders
from a central stock.

Other Agencies. These embrace for the
most part agencies to which traveling li-
braries are sent; the largest number of
such traveling libraries (20 to 50 or more
books) go to school rooms of grade schools.
They include also fire engine houses, po-
lice stations, factories, clubs, missions, set-
tlements, home libraries, etc. For the pur-
poses of this report and to avoid inflated
figures, each separate box of books should
not be counted but only the different in-
stitutions to which books are sent. In the
case of collections sent to schools, each
building should be counted but once,
though the report should also give the
number of separate collections and the
number of different rooms served.

B. Volumes and Pamphlets

(Based on Biscoe, “Pamphlets,” World’s
Lib. Cong. Papers, 826.)

A pamphlet is a printed work consisting
of one or more sheets of paper fastened
together, but not bound. Unbound serials
and sequents which as issued are intended
to form component parts of a larger vol-
ume are not to be considered as pamphlets.

A volume is any printed work bound in
stiff covers so as to stand on a shelf; also
unbound books of over 100 pages and un-
bound books of less than 100 pages if cata-
logued, accessioned and treated as volumes
in all respects except binding.

C. Added and Additions

Volumes, pamphlets, etc., are to be con-
sidered as “added” to a library only when
they are available for use; they are not
to be considered as “additions” if they are
simply in the possession of the library,
but not yet in use.

D. Rules for Counting Circulation

(Where the word “volume” is used, the
rules should be understood as applying
also to pamphlets and periodicals.)

1. The circulation shall be accurately
recorded each day, counting one for each
lending for home use of a bound volume,
pamphlet or periodical. Supplemental fig-
ures recording (each group separately) the
circulation of prints or other material, are
also desirable.

2. Renewal of a book under library
rules at or near the end of regular terms
of issue shall also be counted, but no in-
crease shall be made because books are
read by others or for any other reason.

3. The act of sending books from the
library to an agency of any kind shall not
be regarded as an issue to be counted in
the circulation.

4, In all cases books issued from an
agency for home use shall be counted only
according to the reported circulation, dis-
regarding the act of sending them from
the library to the agency and disregarding
their use at the agency. In no case shall
there be any estimation of circulation.

5. If it is found necessary to depart
from these rules in any way, such depar-
ture shall be plainly stated in a footnote
to the published report.

American Library Association

86 E. Randolph St., Chicago, Ill.
1926
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REVISED FORM FOR PUBLIC LIBRARY
STATISTICS

Compiled by the

A. L. A. Committee on Library Administration

This is a revision of the form for Library Statistics sent out in February, 1917. It is
for the use of public libraries.

Two copies of the form are being sent to your library. Fill out one copy and return it
to this office not later than July 1. The figures should be for your last fiscal year.

We strongly urge all libraries to use this form in their regular annual reports.

In speaking of the revision the committee chairman writes: “A considerable number of
items have been added in order to make the reports as complete as possible without being too
long, and in order fo reduce to a minimum the questionnaire business with which we are all
afflicted. Also, if the new items recommended are adopted, it will eliminate the compilation of
much additional data for the Bureau of Education tables.”

“A brief outline of salary schedules is added. Some libraries may not want to give this
data but it will be highly valuable information, and will eliminate one of the principal reasons
for frequent questionnaires.”

Each library using this schedule is expected to omit all headings which have no reference
to its work and to condense under the nearest general heading all which are insignificant to it.

Annual report for year ended .. \ q t\ CP ............................................

Name of library \‘\

City or town \‘\ ANAZY YN, State W

Name of librarian . EQ n WM .............................
Date of founding ..\ 30O.7). C Q) Q. W ; BJV‘OM\) ........

Population served (latest statistics or estimate—state which).) Qe .D.(.\g, S?aq) 1926 .(4)5-(3*';, qsq‘)




Free for reference 3)'(,9.&.. iy %‘J‘L B o

Free. to, limited clash) 23 BIRISES I AP o« e wiindl e il oln DR

Subscription ;. i, LB TR Sy et A iy Rihioh 8. vl e R WU il A

(Underscore words that apply)

Total number of agencies DmL .................................................
Consisting of—Cenial lili:iy .......................................................
Branches ........ How many occupy separate buildings.................

........ How many in school buildings..........ccc..00ncu,

Sub-branches .. ... 108 - . bobbe aiasluborkie. waslsa. beaadive ot LY.,

OEHOBRA b ind v s kB 3 oaGitemint bow. of . PRSI0 DS RN,

Other agencies (subdivide: schools, clubs, etc., also state number of school

rooms and: collections)™- . % . iv ... alilrs N1l oM RN
Number of days open during year (Central library) .. 5 (P a} ......................... i
\
\
Hours open each week for lending (Central library) ....... r-‘ @\ e STk B AR s, e |
1

Hours open each week for reading (Central library) ........ r" b .........................

Hours service per week required of staff.... “\&9\7’\4/ i e e N PSR 5o
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BOOK STOCK
Adult Juvenile Total

Number of volumes at beginning of year v by s Warene P14 2 D
% 2 v
Number of volumes added by purchase. . ‘ L4 (,"{ ik 7hA ':,\) & 2) a
y 4
Number of volumes added by gift or ex-| g Tt :

GRRNR s Bstshiloncs ad 0% 105 onds be 216

Number of volumes added by binding
material not otherwise counted....

i o Rty e | 58%% %,545[19 631

Number of vol I th 1 BT : 8 3’ 3
umber of volumes lost or withdrawn. . 4 oal \%
" Rt 7 Ve JUTee Ml 5?; 2% g‘; ) 14 :.o
Total number at end of year............ ”"*5“5'7 Hgatod o5 \%,7 1%
V i
Number of volumes in Reference Dept. \r'\ \ RS J"~‘ c: ‘C\ Q (ZK(Q Lot /.I}'.‘f
Number of pamphlets at beginning of year .... S \ fofict . Joodsd . oxoe. 5 A, Hitasy
Number of pamphlets added ....................000 ... L \O ...........................
i
Number of pamphlets withdrawn.................. .......... R L IR Y
Total number of pamphlets at end of year ............ 5 . \ 4\ ..........................
Number of pictures, photographs and prints added during year .... 555 ... ...................
Total number of pictures, photographs and prints at end of Srear. o P P
Other "additions (maps, manuscripts, etc.—enumerate) ........ ) -saineidil Menits s zad sdums
Number of newspapers, periodicals, proceedings and transactions of \ % ‘\_
1edriied SoCICHes "CUMBNtY FecOIVBA . 0 . ot a o s sieeiss et s sio it s TR o0 e
(Give both number of titles and copies—not pieces)
Number of publications issued during year........ b e A O TS




USE Adult Juvenile Total
A ¥ | y
Number of volumes of fiction lent for home | | % 15 | :
USBE . uinls > o s Bomis deab o astan S o Deslids i \k’;‘\n -Gy
) % \ )
Total number of volumes lent for home use VOO, At
t ¢
Per cent fiction lent of total volumes lent. .. Iaf/'}\
Circulation per capita ...........: ~ 01 O
Number of pictures, photographs and prints lent for home use ... ...===...................
Other circulation (sheet music, clippings, etc.—enumerate) .........= BT 05 5 € i s S 5 N o
Number of persons using library for reading and study ......... N, Colr A Tobisw s
(Total figures of attendance in reading rooms, if kept.)
REGISTRAT[ON Adult Juvenile Total
e 28 | 140 5%
Number of borrowers registered during year -
i — e '\ o > e A —~v 1 =
i Vit g 2R . - O 3}
Total number of registered borrowers. ... .. O . @ 6ol
— .
Registration period, years ........ o s T, ey, SRR S A
2..9)
Per cent registered borrowers of population served........ d/ 2y D .....................
SALARIES AND STAFF
Salary schedules Number Minimum Maximum
LADTatiln .. 4 bl e v ud i 8 A 216 gn G T K. S R
Assistant librarian ... oodoeies \‘*q‘o ..............................
Depattrient: heads Tt it 00 FEERL W te Ul ol ol e e e s e s s Kl ey
Rtanchilibraviatiar ke o 2l o b i R 8 e are ok s i iees
First assistant branch libratians. ............... | ... 298008 gwonidnoedad ..
Childref’s Bbrarianigll . ...odvviie  cifiveronimnonns | vodltoonstedisnied 1t ddis et
GotalopEny & mooiin' Zabr Shnmaas <5 Unatehl Siisvaadas ] || ve Shaat seaanile Yo o RTINS .
Library assistants .............. \ 52 i iss s RIBIEL o3 sl
Junior library assistants ......... ... ...... fp 0 @ ‘9\)‘\4 L N @.Hv 2.
Staff y
Number of staff, library service ..... 2) HM ( %W . ‘L)
Number of staff, janitor service ...... |




FINANCE

RECEIPTS FROM

Loell taxation ... ... fi.svesio et vnced
Statp grants™. ... ORI ey e
Invested funds .. ...cdecivoicricooiro.oa
Membership fees ....de.coceecioiionnans
Fines and sale of publications...........
Duplicate pay collection...... P S
Gt 75 Wasigise o oo b oo s s o ol £t i
Interest on deposits........ B3 INRG Soan 3
Other sources (if extraordinary, enu-

merate and state objeets)........... o

Unexpended balance from previous year..

LD e e oy ar I s

PAYMENTS FOR
Maintenance
1. Library Operating Expenses.
Librarians’ Salaries ..............
Bogl. g eoir oo LT TR v
PeriGdi@als e, s b o oiiviotile o8

BIsdRRE" -5 it son il Y s

s 12,399

6o

2, 0o8] WO
14,340 |00
s\4 2494 | oo $

1.393

2,136
Q52
Q10

Supplies, stationery, printing, ete.. As| At
Furniture, equipment, ete......... YO ® 40
Telephone, postage, freight, express 120 M
OLBer: BN it + .1+ vissomsaglhibs o v o $ $
-
2. Building maintenance expenses.
Janitors, mechanics, wages, ete....
Cleaning supplies and equipment. .
Building repairs and minor altera-
T AT
Rente o). dles LBBe 0 ot s GO \ (é
Heat and Light....‘.,_.,:. ‘% s i)‘\‘(; sl
Other items (@ma.. & Couateaey) )
TORL e s iissism o biorirpressie T NV ?‘ Y’:‘fﬁi,-?\,'i} g C"
Total maintenance expenses..... $
Extraordinary Expenses
117 e A ) \
INGW, DRI 705 o' oo vmr sinse aisiain 4V
Additions to Buildings...... .....
Other unusual expenses...........
Total .coooevewsons e e T $
Grand total ,ec.pecocscos s $ $
Maintenance expenditure per volume of circulation......... ."1. K g * ........................
Maintenance expenditure per capita..............c.eeiiinnn .Sb ............................
5




NOTES, DEFINITIONS, RULES

A. Branches, Stations and other Agencies

(Definitions based on Miss Eastman’s
“Branch libraries and other distributing
agencies.” A. L. A. Manual of Library
Economy, ch. 15.)

A branch is an auxiliary library, com-
plete in itself, having its own permanent
collection of books, either occupying a sep-
arate building or housed in one or more
rooms in a school, park or field house, so-
cial settlement, parish house, rented store,
etc., and administered as an integral part
of the library system, i. e., by a paid staff.
To rank as a branch its hours of opening
should approximate those of the central
library.

A sub-branch is a branch in which the
hours of opening do not approximate those
of the central library or the regular
branches.

Stations include deposit and delivery
stations. Deposit stations consist of small
collections of books (from 200 to several
hundred volumes) sent for an indefinite
term to a store, school, factory, club, etc.
The collections are frequently changed;
the station has some permanency. A sta-
tion may be in charge of an assistant sent
from the central library or neighboring
branch, or a trained librarian employed at
the expense of a co-operating institution
or society, an office employee of a factory,
or a volunteer worker. Delivery stations
have no books on deposit but fill orders
from a central stock.

Other Agencies. These embrace for the
most part agencies to which traveling li-
braries are sent; the largest number of
such traveling libraries (20 to 50 or more
books) go to school rooms of grade schools.
They include also fire engine houses, po-
lice stations, factories, clubs, missions, set-
tlements, home libraries, etc. For the pur-
poses of this report and to avoid inflated
figures, each separate box of books should
not be counted but only the different in-
stitutions to which books are sent. In the
case of collections sent to schools, each
building should be counted but once,
though the report should also give the
number of separate collections and the
number of different rooms served.

B. Volumes and Pamphlets

(Based on Biscoe, “Pamphlets,” World’s
Lib. Cong. Papers, 826.)

A pamphlet is a printed work consisting
of one or more sheets of paper fastened
together, but not bound. Unbound serials
and sequents which as issued are intended
to form component parts of a larger vol-
ume are not to be considered as pamphlets.

A volume is any printed work bound in
stiff covers so as to stand on a shelf; also
unbound books of over 100 pages and un-
bound books of less than 100 pages if cata-
logued, accessioned and treated as volumes
in all respects except binding.

C. Added and Additions

Volumes, pamphlets, etc., are to be con-
sidered as “added” to a library only when
they are available for use; they are not
to be considered as “additions” if they are
simply in the possession of the library,
but not yet in use.

D. Rules for Counting Circulation

(Where the word “volume” is used, the
rules should be understood as applying
also to pamphlets and periodicals.)

1. The circulation shall be accurately
recorded each day, counting one for each
lending for home use of a bound volume,
pamphlet or periodical. Supplemental fig-
ures recording (each group separately) the
circulation of prints or other material, are
also desirable.

2. Renewal of a book under library
rules at or near the end of regular terms
of issue shall also be counted, but no in-
crease shall be made because books are
read by others or for any other reason.

3. The act of sending books from the
library to an agency of any kind shall not
be regarded as an issue to be counted in
the circulation.

4. In all cases books issued from an
agency for home use shall be counted only
according to the reported circulation, dis-
regarding the act of sending them from
the library to the agency and disregarding
their use at the agency. In no case shall
there be any estimation of circulation.

5. If it is found necessary to depart
from these rules in any way, such depar-
ture shall be plainly stated in a footnote
to the published report.

American Library Association

86 E. Randolph St., Chicago, Ill.
1926
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