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The Society of American Archivists, in cooperation with
the National Archives and Records Service, General
Services Administration, and the University of Washington
School of Librarianship, is presenting a one-day
symposium on Archival Administration.

This is to be a gathering of institutional management
representatives who are vitally concerned with the
organization and control of small archival or manu-
script collections, professional historians, librarians,
and other interested professionals.

The symposium will be held at the GSA Federal Records
Center, 6125 Sand Point Way, Seattle, Washington on
Saturday, May 23, 1964, starting with registration at
8:30 A. M.

We would appreciate your careful review of the enclosed
program. To help us plan, would you please complete
the self-addressed and stamped card, also enclosed,
and mail it to us without delay? The fee of $2.00,
payable to the Society of American Archivists, will

be collected at the registration desk before the program
begins. It will be used to defray costs of the meeting.

S T MM dgf—

Everett O. Alldredge
President
The Society of American Archivists

Enclosures:
Program
Self-addressed card




[] 1 PLAN TO ATTEND

[] | WILL BE UNABLE TO ATTEND

the one-day archival symposium to be held at the G. S. A.

Federal Records Center, Seattle, on May 23, 1964.




TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES & RECORDS SERVICE

Federal Records Center
6125 Sand Point Way N.E.
Seattle, Washington 98115
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School of Librarianship
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MAY 23, 1964
SEATTLE, WASHINGTON
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GENERAL SERVICES ADMINISTRATION
UNIVERSITY OF WASHINGTON

The National Archives and Records Service
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CONFERENCE ROOM




PROGRAM
MORNING SESSION

Registration
Conference Room, Federal Records Center

Coffee and Donuts
Compliments of The Society of American
Archivists

Opening and Introduction
DOROTHY BEVIS
Acting Director, School of Librarianship,
University of Washington

Welcome - Need for Archival Institutions
ROBERT HITCHMAN of Washington State
Historical Society and Northwestern
Mutual Insurance Company

Introduction of Guest Speakers
PAUL A. KOHL
Regional Director, National Archives
and Records Service, Region 10

Appraisal Standards - What To Accession
and Keep

DAVID C. DUNIWAY

Oregon State Archivist

Uses Made of Archival Materials
MERLE WELLS
Historian and Archivist for the
Idaho Historical Society

Coffee

Description of Private Papers and
Archival Principles of Arrangement
RICHARD C. BERNER
Curator of Manuscripts
University of Washington Library
University of Washington

Lunch
AFTERNOON SESSION
How to Store Archives

SIDNEY F. MC ALPIN
Washington State Archivist (Acting)

Exhibits
HARL V. BRACKIN, JR.
Administrator of Historical Services
The Boeing Company

Archival Finding Aids
ELMER W. LINDGARD
Chief, Federal Records Center, NARS
Region 10

Preserving Archives - Repair, Restoration,
Cleaning, Lamination, Glues, etc.
ROBERT E. CORNELL
Special Projects Officer, Federal
Records Center, NARS, Region 10

Announcements and Adjournment

SYMPOSIUM - $2.00 Registration Fee - Make Check
Payable to THE SOCIETY OF AMERICAN ARCHIVISTS
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